
 

 

POLICIES AND PROCEDURES FOR BOARD MEETINGS 
MARIN HEALTHCARE DISTRICT  
Adopted: March 8, 1994 Amended 

September 13, 1994 Amended 
 June 13, 1995 Amended  
April 15, 1997 Amended  

August 10, 1999 Amended 
 February 12, 2002 Amended 

 June 14, 2005 Amended 
 June 13, 2006 Amended  
July10, 2007 Amended 

(CONFIRMED) 

NOTE: These Policies and Procedures are designed 
specifically for the Board during this period of transition for 

the Hospital from Sutter to the District. The Board is 
operating under tight timeframes for completing specific 

assignments, and it is imperative that it uses its meeting time 
efficiently. It is expected that these Policies and Procedures 

will be adapted again once the transition is complete.  

These Policies and Procedures need to work in conjunction 
with the District’s Bylaws, which were last amended 

September 14, 2004.  

 I.  GENERAL PROVISIONS.  

 A.  SCOPE AND APPLICATION.  

These Policies and Procedures for Board meetings apply to the Open Meetings of the Marin 
Healthcare District Board of Directors (the "Board") and do not apply to Closed Meetings or 
Committee Meetings. Nor do these Policies and Procedures apply to any study sessions that the 
Board sponsors, but are not formal meetings.  

 B.  DEFINED TERMS.  

1. "Regular Meeting" shall have that meaning given to such term under the Ralph M. Brown 
Act ("the Brown Act").  

2. "Special Meeting" shall have that meaning given to such term under the Brown Act.  

3. "Open Meeting" shall have that meaning given to such term under the Brown Act.  

4. "Closed Meeting" shall have that meaning given to such term under the Brown Act. 

5. “Study Session” shall mean an informal gathering of board members and interested 
public to discuss topics of interest or to hear presentations. The session is conducive to 
discussion. No formal business is ever conducted in a Study Session.   

6. “District” shall mean the Marin Healthcare District. 

7. "Hospital" shall mean the Marin General Hospital. 

8. "MGH Corporation" shall mean the Marin General Hospital Corporation, a non-profit 
public benefit corporation.  
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II.  PLACE AND TIME OF BOARD MEETINGS.  

 A.  LOCATION.  

Except as permitted by law, Board meetings shall be held within the District at a location determined 
by the Board. (§54954)  

 B.  DATES OF BOARD MEETINGS.  
  

1. Regular Meetings. The dates of Regular Meetings are the dates prescribed in the District 
Bylaws. (§54954)  

2. Special Meetings. The notice of a Special Meeting shall state the date, time, and location 
of the meeting. (§54956)  

3. Study Sessions.  The notice of a Study Session shall state the date, time, and location of 
the meeting. 

 C.  TIME OF BOARD MEETINGS.  

4. Reqular Meetinqs. Regular Meetings shall generally start at 7 p.m., and adjourn no later 
than 11 p.m. or upon the completion of the agenda item under discussion at 11 p.m., 
whichever is later, unless the Board votes to extend the time for adjournment. The Board 
may modify the start time and frequency of Regular Meetings as necessary to conduct 
the business of the District. The Board also may have a special meeting or closed 
meeting that starts and ends right before a regular meeting.  

5. Special Meetings. Special Meetings shall start at the time stated in the notice thereof. 
(§54956)  

D.   DISTRIBUTION OF MEETING NOTICE.  

1. Reqular Meetings. Not later than 10 days before each Regular Meeting, notice of a 
Regular Meeting shall be delivered, mailed, or transmitted electronically to: each Board 
member; newspapers of general circulation within the District; the County government, 
City or Town governments, and libraries within the District for public posting; and any 
other representative of the media or person for whom a written request is on file in the 
District office at the time the notice is given. If the District continues to have a website, 
the notice of the Regular Meeting shall be posted there. The notice of the Regular 
Meeting shall be posted in the main lobby of the Hospital. (§54954.1)  

2. Special Meetings. As soon as practical but not less than 24 hours prior to a Special 
Meeting, notice of a Special Meeting shall be delivered, mailed, or transmitted 
electronically to: each Board member; newspapers of general circulation within the 
District; the County government, City or Town governments, and libraries within the 
District for public posting; and any other representative of the media or person for whom 
a written request is on file in the District office at the time the notice is given. If the District 
continues to have a website, the notice of the Special Meeting shall be posted there. The 
notice of the Special Meeting shall be posted in the main lobby of the Hospital. 
(§§54954.1 and 54956)  

E.   MEETING NOTICE AND AGENDA REQUESTS.  

A written request to receive meeting notices and/or agendas shall be valid for 12 months from 
the date filed with the District. Unless a written renewal request is received by the District within 
12 months of a prior request, no further meeting notices and/or agendas will be sent. (§54954.1) 
The District may set a fee to cover costs of distributing meeting notices and/or agendas.  
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